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1 Introduction

1.1  Ths policy applies to all schools within the Eastlistnds Education Trust and, atpwith all
other public authorities, we must all comply with the Freedom obidmfation Act (November
2000). The Act obliges organisations to publish certain information about their activities and
to make any other information available upon request, with some statutory exceptions, in
order to increase openness and transparency

1.2  Asrequired, all our schools aregistered with the Information Commissioner'#ice (1CO).

1.2 Inline withSection 19 of the Freedom of Informatidwt, EMET has producead publication
scheme which makes it clear to the public what informatibe trust and/or its schoobill
make public when required to respond to requests for information under this legislation.
EMET uséhe ICO model template for the Publication Scheme

1.3  Thepublication schemasets out:

The classes of information whichllWbe published or which th&ust/schoolintends
to publish either on their website or in hard copy version

The manner in which the information will be published

Whether the information is available to download from the website foe@ cost will
beincurred.

2 Scope

2.1  This Publication Scheme makes clear to the public what information we publish when a
request for information is received and/or information that is available via the organisation's
website or prospectus.

2.2  TheFreedom ofinformation Policyis intended to cover all records created in the course of
the business of EMET. This includes email messages and other electronic records and applies
to all trust employees including temporary, casual or agency staff and contractossjltaonts
and suppliers working for or on behalf of EMET.

2.3 The Freedom of Information Acequires every public authority to have Ol Publication
Sdeme, which is approved by the IC@nd to publish information covered by the scheme.
The schemesets out our commitment to make certain classes of information routinely
available, such as policies and procedures, minutes of meetings, annual reports and financial
information.

2.4 Under this schemaye regularlyreview the informatia published on ouwebsites.We also

aimto make new information available prompttythis will be done vid O K 2n2vislat@s
and websits.
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2.5 As an organisation, we agree to update old information. This is carried out regularly as a
matter of course, often through national channels such as the Ofsted website or the DfE
academy performance tables.

2.6 Information abouteach schoolis availablethrough the government's official register of
educational establishments in England and Wal€&et Information About Schools (GIAS).
GIASis also the national database atademytrustees/governorshttps://get-information
academys.service.gov.uk/

3 Requesting information

3.1 The Freedom of Information Act 2000 provides public access to information held by public
authorities. It does this in two ways:

3.1.1 Public authorities are obligkto publish certain information about their activities; and

3.1.2 Members of the public ae entitled to require information from public authorities.

3.2  Under the second provision of the Act, the right to request information, anyone may make a
request inwriting for recorded information held by EMET or its schools. A request for

information not already published must be made in writing to:

Name East Midlands Education Trust

Email Address adminoffice@emet.uk.com

Postal Address c/o West Bridgfordschool, Loughborough Road, West Bridgford,
Nottingham NG2 7FA

3.3 Requests for information will be met within 20 working days of receipt. Requests for
information that require EMET to complete a public interest test will be met within 40 working
days of receipt.

3.4  Subject Access Requestplease refer to our Dat Potection Policy

4 Exemptions

4.1  The FOI Act contains a number of exemptions whereby information can be withheld. EMET or
its schools may choose to withhold information if it falls within the scope of one or more of
these exemptions. Where a requestngde for information that includes exemptions, the
Trust or the school will apply a public interest test before deciding whether to disclose the
information.

4.2  Where the information is withheld under and exemption, EMET or the schapiestionwill,

in most cases, inform theequestoras to why the information is being withheld, citing the
exceptione.g. Section 43(2) of the FOIA provides an exemption from disclosing commercially
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https://get-information-schools.service.gov.uk/
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sensitive information, where disclosure would, or would be likely pogjudice the
commercial interests of any person, i.e. disclosure would likely harm the commercial interests
of the Trst, a third party or both.

4.3 We will endeavour to make information available unless:

We do not hold the information;

the informationis exempt under one of the FOIA exemptions or Environmental Information
Regulations 2004 (ER) exceptions, or its release is prohibited under another statute;

1 the informationis readily and publicly available from an external website; such information
maybe provided by the school or from a direct link to the Trust website.

The information can be viewed upon request.

the information is archived, out of date or otherwise inaccessible; or

it would be impractical or resoure@tensive to prepare the materidbr routine releaseg
further details can be found in Section 8.2

= =

E

5 Vexatious requests

5.1 The FOI Act allowsis to refuse any requests that have the potential to cause a
disproportionate or unjustified level of disruption, imtion or distress Decisions omwhether
a request is vexatious will be taken by the Chief Executive Officer, with the assistance of legal
advice where necessary.

6 Record keeping

6.1 All FOI requests will be logged and tracked. This will aid identification of repeat, similar or
vexatious requests.

7 Complaints

7.1 Applicants dissatisfied with either the Trust or School response including appeals against
decisions to withhold inform& A 2y~ Yl & O2YLIX Ay GKNRdJzZAK GKS

7.2 If, after exhausting our Complaints Procedure, you are still dissatisfied with the outcome, you
may refer the matter to the Information Commissioner:

LYF2NXYIGA2Y [ 2YYdiiedHaudey\Sawklblane Wiliisio EReshiredSK9 SAF
8 Information charges

8.1 Where information is readily available via theist or EMET website, we would encourage
enquirers locate and access the information electronically, where possible. Where
information is not available on the website, either because it is not in electronic format or is
too unwieldy to be transferred in such a format, we will mékavailable to be viewed at a
schoolor trust HQ In the first instane, you should contadtust office to arrange a viewing.
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8.2

8.3

8.4

8.5

Page |

A schedule of charges for photmmed information can be foundelow:

A4 black and white, singlgded 10p per sheet
A4 black and white, doubisided 20p per sheet
A3 black and white, singlgded 20p per sheet
A3black and white, doublsided 40p per sheet
A4 colour, singlsided £1.00 per sheet
A4 colour, doublesided £2.00 per sheet
A3 colour, singlsided £1.50 per sheet
A3 colour, doublesided £3.00 per shet
Postage and packing At cost
Photographs, maps, plans etc At cost

Cost limits (Section 12 FOIA)

The Trust may refuse to comply with a request (or may alternatively charge the requestor for
complying with the request) where compliance would exceed a statutory ceiling threshold
(known as the appropriate limit) (section 12 FOIA). The appropriate limit is currently set at
£450 for most public authorities, including academy trusts. This means that if it would cost
the Trust more than £450 to corpwith the FOIA requests, we cagfuse to comply with

the requests or chargthe requestor Please note, the Trustould stillconfirm or deny if it

held the information requested unless the cost of complying with that obligation would, by

itself, exceed the appropriate limit.

In estmating the cost for compliance, the Trust may take account of time taken by staff, at a
flat rate of £25 per hour. This would mean a total limit of 18 staff hours working to comply
with the request. Within thisthe Trust wouldbnly consider the time and amey it would take

to determine whether the information is heldlocating, retrieving the information or a
document which may contain the informatioaxtractingthe information from a document
containing it anctcommunicatingthe information to the requegr (including postage costs),
and costs for physically redacting exempt information. Time spent considering whether
exemptions @ply or seeking legal advice wibt be included in the estimate of costs.

Before the Trust oany of its schools refuserequest on the basis that it would exceed the
appropriate limit, the Trugschoolwouldhave regard to its statutory duty to advise and assist
requestors underthe FOIA. Thisncludesattempting to assist a requestaeframe their
request so as to bring below the appropriate limit.

6



9 Reference documents

EMETData Protection Policy

EMETRetention Schedule

LYF2NXI GA2Y sdefintionkccdniers igrSist®funded schools
https://ico.org.uk/media/for-organisations/documents/1235/definiticdocument
academysn-england.pdf
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10 FOIPublication Scheme
Class X Who we are and what we do
(current information only)

2 K2Qa g K2 2 yTrustgesSand MembelR 2 T
Including the basis of their appointment and term of office

Articles of Association
Master Funding, Supplemental Funding Agreements and Schemes of Delegation
Address, ontact detailsand email address

School term dates

Qi
N
X<
>
(Vo))
Qax

2 K2Qa gK2 2y GKS 20t 3I20SNYyAy3

Class 2 What we spend and how we spend it
(current and previous year as a minimum)

Annualbudget plan and financial statements:
Pupil Premium, Sports Premium, Catch Up Numeracy and Literacy Funds
Annual Accounts, Gender Pay Gap

Capital funding

Financial audit reports
Details of expenditure items over £2000
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How the information
can be obtained

Trust website

Trust website

Trust website

School / Trust website
School website

School website

School website
Trust website

Hard copy
Hard copy
Hard copy

Cost

Free

Free

Free

Free

Free

Free

Free
Free

Actual
Actual
Actual



o § . How the information
Class 2 What we spend and how we spendd@ O2 Yy U A Yy dzZSR X X 0 can be obtained

(current and previous year as a minimum)

Staff allowances and expenses than can be incurred or claimed, with totals paid to individual senior ¢ Hard copy
members

(Senior Leadership Team or equivalent, whose basic actual salary is at least £60,000 per annum) by

reference to categories

Staffing, pay and grading structure. As a minimum of pay information should include salaries for seni Hard copy
(Senior Leadership Team or equivalent as above) in bands of £10,000; for more junior posts, by sala

Trustees Governors allowances that can be incurred or claimed and a record of total payments mad¢ Hard copy
individual governors or trustees

Class & What our priorities are and how we are doing
(current information as a minimum)

School profile School website
(including school performance data supplied to the DfE or a direct link to the data)

Latest Ofsted report (or a direct link to the data) School Website

AppraisalPolicy Hard Copy

Cost

Actual

Actual

Actual

Free

Free

Actual

The Trust/School future plans efroposals for and any consultation on the future of the school, such a Trust / School website Free

change in status
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Class £ How we make decisions
(currentand 3 years & a maknum)

Admissions Policy

Trust Board and Local Governing Bodies Agendas and Minutes
(this will exclude information that is properly regarded as private to the meetings)

Class &, Our Policies and Procedures
(currentinformation only)

Records management and personal data policies, including:
Retention Schedule (Records Management)

Data ProtectiorPolicy

Charging & Remissions policy

All relevant statutory policies required tme publishedAppendix )

Class & Lists and Registers
(currenty maintained lists and registers orgyhis does not include attendance regisker

Curriculum circulars and statutory instruments
Anyinformation the school is currently legally required to hold in publicly available registers

Class & The services we offer
(currentinformation only)

Extracurricular activities / Out of school clubs

Servicedor which the school is entitled to recover a fee, together with those fees
School publications, leaflets, books and newsletters
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How the information Cost
can be obtained

School website Free

To be viewedn person

Hard copy Actual
Hard copy Actual
School website Free

Trust/School websites Free

School website Free
Hard copy Actual
School website Free
School website Free
School website or Free
hard copy Actual



Other information
(currentinformation only)

SEND offer

Gender Pay Gap Report
Apprentice Report (as applicable)
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How theinformation
can be obtained

School website
Trust website
Trust website

Cost

Free
Free
Free



1 Appendix 1- Statutory publications

Information schools publish otheir website
(Where information is readily available via the trust or school website, we would encourage enquirers to locate and adoéssrtation

electronically, where possible).

School contact details

Admission and Appeals
arrangements

Ofsted report

Exams and assessment results
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name telephone number and postal address

name of the member of staff who deals with queries from parents and other members of the public
name of the headeacher or principal

name and address of the chair of tgeverning body

name and contact details of your special educational needsrdmator (SENCO)

name and registered details of the trust

Admissions policy for the whole of the offer year the school year in which offers for places are mac
in compliance with the School Admissions Code and S&uission Appeals Code.

The most recent Ofsted inspection report (full copy) or a link to the report on the Ofsted website.

Schools are not required to publish their exam and assessment results from thedR09a academic
year but insteadve continue to display their 2018 to 2019 performance measures until new
performance measures are published.

Key Stage 2 results
1 progress scores in reading, writing and maths

1 percentage of pupils who achieved at least theected standard in reading, writing and maths
1 percentage of pupils who achieved at a higher standard in reading, writing and maths
17 dSNIF 3S waolftSR a02NBaQ Ay NBIFIRAY3 YR Yl



Curriculum
Behaviour policy
Pupil premium
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KeyStage 4esults

Progress 8 score

Percentage of pupils entering thienglish Baccalaurea(EBacc)

Pupil destinations percentage of students staying in education or employment after key stac
Attainment in English and mathgercentage of pupils achieving a grade 5 or above

in GCSIEnglish and maths

1 Attainment 8score

= =4 4 -

Key Stage 5 results

progress

attainment

English and mathematics progress
retention

= =4 =4 4 =4

destinations

Curriculum policy outlining the approach each school takes in the delivery of the curriculum.
Shoolbehaviourpolicy includng an antibullying strategy.
Schoolgpupil premiumstrategyfor the current academic yeancludng:
7 A0K22f Q& LdzZLJAf LINBYAdzY INF Yyl FEE20F0A2Yy |
a summary of the main barriers to educational achievement faced by eligible pupils at the s

1 howeach school wikpend the pupil premium to overcome those barriers and the reasons fo
that approach

1 howschools willmeasure the effect of the pupil premium
For the previous academic yeaghools wilinclude:

1 howthe schookpent the pupil premium allocation

1 the effect of the expenditure on pupils


https://www.gov.uk/government/publications/progress-8-school-performance-measure
https://www.gov.uk/government/publications/english-baccalaureate-ebacc
https://www.gov.uk/government/publications/progress-8-school-performance-measure

Covid Catckup premium If your school gets the coronavirus (COXH) catchup premium grant in academic year 2020 to 2021
you should publish details of:

f
f

how it is intended that the grant will be spent

how the effect of this expenditure on the educational attainment of those pupils at the schoc
will be assessed

PE and sport premium for primary  If aschool receive®Eand sport premium fundinghe school will publish

schools q
1
1
Equality Objectives 1

the amount of premium received
an overviewof how it has been spent
0KS AYLI OO GKS aORBmsporKdardicipdtionand attayimenddzLIA & ¢

details of howa school complies with theublic sector equality dutg isupdated every year
aa OK22f Qa S| daefipiaiedeve?yd@ 8e8® 0 A OS &

SEND (Special educational needs al Schools update their SEND information report annually and action any changes occurring during tl
disabilities as soon as possible.

The report contais:

f

il
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0KS IWPDNXIF GA2Yy Q alLIS OASpeiS Rdudaybnal NeddS RdziisSbiliv
Regulations 2014 Statutory guidance on this is contained in section 6.79 to 6.82 dbtleeial
educatioral needs and disability code of practice: 0 to 25 ygars

information as to:

1 the arrangements for the admission of disabled pupils

1 the steps you have taken to prevent disabled pupils from being treated less favourab
than other pupils

1 the facilitiesa schoolprovide to help disabled pupils to access the school


https://www.gov.uk/guidance/pe-and-sport-premium-for-primary-schools
http://www.legislation.gov.uk/ukpga/2010/15/section/149
http://www.legislation.gov.uk/uksi/2014/1530/contents/made
http://www.legislation.gov.uk/uksi/2014/1530/contents/made
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25

Careers programme information Thea OK 2 2 f Q &guitade® felatat&y@ar 8 to 13 pupils (12 to 18 year olds) amclude:
17 GKS a0kKz22f 2NJ O2ffS3SQa / I Nildpidbe njinfbér RS ND a
1 an outlineof the careers programme, including details of how pupils, parents, teachers and
employers may access information about the careers programme
how the school or college measures and assesses the impact of the careers programpupdon
1 GKS RIFIGS 2F GKS a0Kz22ft 2N 02ftS3SqQa ySEI

Complaints policy Each schogbublishesand followsi KS (i NHza G Qa .O2YLX F Ayda Lkt AOe
Annual reports and accounts These are published on the trust website and include:
1 annual audited accountgncluding executive pay)
memorandum of association
1 articles of association
1 names of charity trustees and members
1 funding agreement
¢ NHza 0 SSaQ Ay T2 N) Thisinformation is published on the trust website.
Charging andemissions policy Thisis atrust policyand ispublished oroura OK2 2 f Q&

[N
(0p))
(@]]
QX
>
[N
(0p))
S

Values and ethos All hools publish their statement.
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